User Guide for Application of Licences/Services

Applications

Licensees/Service Subscribers can log onto their electronic accounts, and apply for
licences/services either through Direct Application or Scenario Guided Application.
Fields which are marked with an **" are mandatory, and the applicant cannot proceed
with his/her application without input in the fields.

Languages

In making an application, the licensee/service subscriber will be asked to choose the
language of the application. Documents to be issued by the system in connection to that
application will be in the language chosen. Future renewal/amendment applications of
this licence/service will also be conducted in this language.

Please note that the language displayed in the screen will be in the language chosen for
the user interface, not in the language chosen for the application itself.

Drafts

During an application, the licensee/service subscriber can save the application as draft.
A maximum of 5 drafts can be saved in the electronic account, and the licensee/service
subscriber can view the saved draft(s) in the Draft Application Enquiry.

Please note that each draft can only be stored for seven days after the date of its last
update as saved in the account.

Licensees/Service Subscribers can still make applications for licences/services with 5
applications already saved in the account, but will be prompted that the new application
cannot be saved. The new application will have to be submitted immediately by the
applicant if the information input is not to be lost from the system.

Document Submission

Licensees/Service/Subscribers can submit documents together with their applications. A
maximum of 10M is allowed for each document, with a total of 100M of documents the
applicant can send in each application.
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The following demonstrates a direct application for an Irradiating Apparatus Licence,
which will be similar to other Direct/Scenario Guided licence/service applications

Direct Application

Direct application is available for 'Radiation Board Licensing Services’, 'Radiation
Monitoring Service Subscriber’, and 'Medical Examination* account.

Sale of 1A (IA-S) application is selected as an example.

Click 'Direct Application‘ on the left hand side navigation menu.

w Electronic Radiation Licensing & Services System

The Government of the Hong Kong Special Administrative Region

GoVHK SBUf — 3518 . MM M AAA searcH P | siremar | =
User: Dove Chu (00423)

Logout IA Licence Search RS Licence Search
Last Logon

date:28/06/2013 16:49:02
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Licence Search

Application Status
Tracking

Scenario Guided
Application

Direct Application

Draft Application Enguiry

FAQ
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Available application forms will be listed.

The Government of the Hong Kong Special Administrative Region
WABAE 19 AAA searcH P | snemar | =

Direct Application
“"J|Application for lrradiating Apparatus Licence

Application for New Licence

ERLS Electronic Radiation Licensing & Services System
——

) Possession of an 1A for installation purpose (1A-P1) (IA-TRAN)
) Storage of 1A, including storage of x-ray tubes (IA-P1) (IA-TRAN)

Llcem:e Search ') Possession of 14 in a functional state (I1A-P2)
) Sale of 1A (IA-S)
Application Status ; -
Tracking 7! Change of licensee, same location of the 1A (IA-P2) (IA-TRAN}
| ) Internal relocation of 14 at the same premises, same licensee (IA-P2)* |
Scenario Guided = s =
App.ic:fimm Application for Licence Renewal
| ) Possession of an 1A in a functional state (I&P—Rz}* |
Direct Application 7
) Storage of 1A, including storage of x-ray tubes (1A-P-R1) *
©) Sale of IA (IA-S)*
Draft Application Enquiry | a holication for Amendment of Licence
| ) Possession of an 1A in a functional state * |
FA =
2 ) Storage of IA, including storage of x-ray tubes * |
Customer Feedback | (") Passession of an 1A for installation purpose *
| © Sale of IA (IA-S)*
Contact Us Application for Radioactive Substances Licence
p= o
Pri Policy ) New Application (RSF1)
) Relocate Storage Premises / Workplace for Use (RSF1)
ERLS Agreement 7 Relocate Storage Premises / Workplace for Store{RSF1)
ﬁ_?:l . . - .
R | Renew Radioactive Substances Licence (RSF2) |
Conditions

SN A pplication for Removal Permit -

CHOEARTIE T i T 31 1K | ) Permit to Move Radioactive Substances |
| 2! Amendment of Permit to Move Radioactive Substances® |

Profile Management
Licence No.
WAI-AA “Licence No.
WA weas 2.0 - . — |
Please input the Licence /Permit No. for those items with an ™ |
ol
u
(5]
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Click the radio button to choose the application.

The Government of the Hong Kong Special Administrative Region

ERLS Electronic Radiation Licensing & Services System

AAA SEARCH 2| smemar | =1

|
~||Application for Irradiating Apparatus Licence
| Application for New Licence
) Possession of an IA for installation purpose (IA-P1) (IA-TRAN) |
| i©) Storage of [A, including storage of x-ray tubes (IA-P1) (IA-TRAN) |
Licence Search ) Possession of IA in a functional state (1A-P2) |
o I © Sale of 1A {IA-S) | |
#,.':,p'd",':"z;m St © Change of licensee, same location of the IA (JA-P2) (IA-TRAN) |
) ) | ) Internal relocation of 1A at the same premises, same licensee (IA-P2)* |
i‘;j’,'.‘iz';;o‘f,“"""‘ Application for Licence Renewal
i i ) Possession of an 1A in a functional state (1A-P-R2) |
RGP | ) Storage of IA, including storage of x-ray tubes (IA-P-R1) * |
O Sale of 1A (1A-S)* |
Drait Application Enquiry | Application for Amendment of Licence
| Possession of an IA in a functional state * |
il | () Storage of IA, including storage of x-ray tubes * |
Customer Feedback | Z) Possession of an 14 for installation purpose * |
) Sale of 1A (IA-S) |
Contact Us Application for Radioactive Substances Licence
S ) New Application (RSF1)
© Relocate Storage Premises / Warkplace for Use (RSF1)
ERLS Agreement ) Relocate Storage Premises / Workplace for Store(RSF1)
T =) Renew Radioactive Substances Licence (RSF2)*
Conditions
ol A pplication for Removal Permit
rciment subwassion ) Permit to Move Radioactive Substances
2 Amendment of Permit to Move Radioactive Substances*
Profile Management
wie Az "L‘n:em-::f!'Nu‘ | -
Please input the Licence /Permit No. for those items with an ™
Q (]
o1
%]

2012© | Important Notices | Pavacy Policy Last revision date: 20 July 2012
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ERLS Electronic Radiation Licensing & Services System

The Govemment of the Hong Kong Special Administrative Region

K& -5 P AAA searcH P | smewar | =2

“|Application for Irradiating Apparatus Licence

Application for New Licence

") Possassion of an |A for installation purpose (IA—P1} (IA-TRAN) |
) Storage of 14, including storage of x-ray tubes {lA—F'f] (IA-TRAN) |
Licence Search | ) Possession of 1A in a functional state (IA-P2) |
o | Sale of 1A (IA-S) |
%‘2:;';‘2:0“ Hefm ) Change of licensee, same location of the IA (IA-P2) {IA-TRAN) |
) ) ) Internal relocation of 1A at the same premises, same licensee (IA-P2)* |
3‘;,;,";:,‘;0?,”“‘"’ Application for Licence Renewal
— ) Possession of an 1A in a functional state (IA-P-R2)* |
SO e () Storage of 1A, including storage of x-ray tubes (IA-P-R1)* |
|
Draft Application Enquiry - Tap Hiication for Amendment of Licence
|@ Possession of an |A in a functional state * |
e | ©) Storage of 1A, including storage of x-ray tubes * |
Customer Feedback |C‘ Possession of an |A for installation purpose * |
) Sale of IA (IA-S)* |
Contact Us
) ) ©) New Application (RSF1)
PRREETED 2 Relocate Storage Premises { Workplace for Use (RSF1}
ERLS Agreement ) Relocate Storage Premises | Workplace for Store(RSF1) |
— ) Renew Radioactive Substances Licence (RSF2)* |
Conditions
emmmnmeraal | A pplication for Removal Permit

Mot st su b sion ) Permit to Move Radioactive Substances

2 Amendment of Permit to Move Radioactive Substances® |

Profile Management
Licence No.
WAI- "Licence No. .
WEC weag 2.0 L : : T—
|Please input the Licence /Permit No. for those items with an ™
@ L]
o
1]

t
2012 | Important Notices | Privacy Policy Last revision date: 20 July 2012

Licence No. is required for renewal/amendment of licence, or amendment of permit .
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T

Licence No. is like
Make is like
Model is like
Serial Mo. is like
1A Type is like
Premises Address is like
Contact Person is like
| [ Search || Reset |

Licence No. search screen is prompted.
Input search criteria and click the 'Search’ button to search the Licence / Permit No.
Click the 'Reset’ button to reset the search criteria.

NG e e

Licence No. is like
Make is like
| Model is like
Serial No. is like
|A Type is like
Pramises Address is like
Contact Person is like
Current Licence No
Licence Expiry Premises Contact S
N Y pae R R IA Type -| Make - Model - 1A Description -
(Irradiating Apparatus As Per
00423-0001- Accelerator |BB
27062014 Chu Dove . SNOOD1 |Attached Schedule Under
SK-0001 Waveguide |Technology The Licence Condition
110 1 of 1 record(s) "1 TPage|i|=] of 1 /]

Click the row from the searching result to select the Licence / Permit.
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Click the "Next' button to proceed.

Electronic Radiation Licensing & Services System

ERLS

Licence Search

Application Status
Tracking

Scenario Guided
Application

Direct Application

Draft Application Enquiry

FAQ

Customer Feedback

Contact Us
Privacy Policy
ERLS Agreement

Disclaimer / Terms &
Conditions

Conveyance Report /
document submission

Profile Management

The Government of the Hong Kong Special Administrative Region

AAA searcH P | smemar | =

“||Application for Irradiating Apparatus Licence
| Application for New Licence

() Possession of an IA for installation purpose (1A-P1) (IA-TRAN) |
() Storage of IA, including storage of x-ray tubes (IA-P1) (IA-TRAN) |
| () Possession of IA in a functional state (1A-P2) |
@ Sale of IA (IA-S) |
|
|

2 Change of licensee, sams location of the 1A (IA-P2) (IA-TRAN)
) Internal relocation of IA at the same premises, same licenses (IA-P2)*

Application for Licence Renewal

| (0 Possession of an 1A in a functional state (|A-P-R2)* |
| ) Storage of 1A, including storage of x-ray tubes (IA-P-R1) * |
(O Sale of 1A (A-S) |
Application for Amendment of Licence

| (0 Possession of an 1A in a functional state * |
| () Storage of IA, including storage of x-ray tubes * |
|
|

(7) Possession of an |4 for installation purpose *

) Sale of 1A {IA-S)

Application for Radioactive Substances Licence

'O New Application (RSF1)

) Relocate Storage Premises | Workplace for Use (RSF1)

| ) Relocate Storage Pramises | Workplace for Store(RSF1) |
) Renew Radioactive Substances Licence (RSF2)" |

pplication for Removal Permit

) Permit to Move Radioactive Substances |

) Amendment of Permit to Move Radioactive Substances* |

Licence No.

!*L'rcence No. |

|Please input the Licence /Permit No. for those items with an ™ |

2012@ | Important Notices | Privacy Policy Last revision date: 20 July 2012
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Please read the Privacy Policy and Disclaimer statements. Check the checkbox to
acknowledge and agree to the terms, and click the ’Start' button to start the application.

CGiose ]|

Privacy Policy:

The Government of the Hong Kong Special Administrative Region ("the Government”) is
concerned to ensure that all personal data submitted through this website are handled in
accordance with the relevant provisions of the Personal Data (Privacy) Crdinance.

For different purposes and at different times you may be invited to provide personal data to
the Government through ERLS on a voluntary basis. Personal information may include name,
Hong Kong Identity Card or passport Number, telephone number, mailing address or e-mail
address. The Government will specify the collection purpose and intended usage of your data
when it invites you to provide such information and advise you how you may request access
to or correction of the personal data provided.

Unless permitted or required by law, the Government will not disclose your personal data to
any third parties without your prior consent.

ERLS uses S5L protocol to encrypt data during network transmission to protect your personal
data. All personal data you provided to the Government via ERLS are secured, and access to
them is restricted to authorized personnel only.

This Privacy Policy has been translated into Chinese. If there is any inconsistency or
ambiguity between the English version and the Chinese version, the English version shall
prevail.

Disclaimer:

Unless provided otherwise in this Disclaimer, the information provided by the ERLS is
provided to you on an "AS I5" basis without any express or implied warranty of any kind and
is provided for a general, indicative purpose only. The Government of the Hong Kong Special
Administrative Region ("the Government") does not make any express or implied warranty as
to the accuracy, completeness, reliability, security, timeliness, usefulness of the information or
freedom from computer virus in relation to such contents contained herein. The Government
will not be liable for any errors in, omissions from, or misstatements or misrepresentations
(whether express or implied) concerning any such information, and will not have or accept
any liability, obligation or responsibility whatsoever for any loss, destruction or damage
{including without limitation consequential loss, destruction or damage) however arising from
or in respect of any use or misuse of or reliance on the information delivered on ERLS or on
the electronic service delivered through ERLS or inability to use ERLS.

The Government is not respansible for any loss or damage whatsoever arising out or in
connection with any information on ERLS. The Government reserves the right to omit,
suspend or edit all information compiled by the Government on ERLS at any time in its sole
discretion without giving any reason or prior notification. Users are responsible for making
their own assessment of all information contained on ERLS and shall verify such information
by making reference, for example, to original publications and obtaining independent advice
befare acting upon it.

This Disclaimer has been translated into Chinese. If there is any inconsistency or ambiguity
between the English version and the Chinese version, the English version shall prevail.

By accessing ERLS, you unconditionally agree to the terms of this Disclaimer and as they
might be modified and/or supplemented from time to time by the Government without prior
notice to you. Please check this webpage regularly for any modifications and/or supplements
which may be made.

[Z11 have read and agree to the above Copyright Notice, Privacy Policy and Disclaimer

Start
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Information of application will be displayed. Click 'Next' button proceed to Step 1, or
click the ‘Back’ button to return to the Privacy Policy and Disclaimer page.

Information of application

You may take 10-20 minutes to complete the application
Step1

Complate Application Form

Step2

Add Supporting Document

Step3
Confirm Submission
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You can click the 'Save as Draft' button in making a draft. You are advised to save the
draft application from time to time during your input to avoid loss of data. A draft
application will only be stored by the system for 7 days from the latest update date of
the draft saved. Data will be purged after this period. A maximum of 5 drafts can be
saved.

You can print the page by clicking the ‘Print’ button.

You will close the application by clicking the ‘Close’ button. Please ensure that you have
saved the draft before closing the application. Otherwise, the information in the
application will be lost.

Srep 1 Sale of B (A5} Application & Aeld K i -
Foarme Lo rnasi

Frnt | | Close |

| A. Particulars of the applicant
Preferred Language for correspondence of
this application.
(The Preferred Language chosen will
automatically apply to all future 4 5
applications concerming this licence, ¥ Engith "' Chinese

including renewal and amendrment
applications.)

Licensea [ Authorized Person
.Namecfﬂurnparqy | Practics D Power Supply Comparny
Branch Kame

Business Registration Mo

Thie * O {fos PRy =]
Chu (Burnarme)
M
Doz (Genin MNama)
HEED L ©
{ther klansity Ho
E-Mtaal
(I pous want to changs the Emall
bl & " r
pheazs anind through the profile Uene L0078 Co0l
managemant)

Contact Person

Tite - “seect. (=)

{Samama)
Mame of Comtact Parsoh * (Given Mame)

Same & HCences Fauthanzed person |

E-Mail {inpun oty & diffesiant from that
of Licemsee | Autholized Person)

TelNa. *
Mcbia g
Fant Na

Save as Draft | | Next

Fledds mzsoed with “are mandalory
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Click the ‘Back to First Step* button to return to first page of the application form.

Step 1 Sale of IA (IA-S) Application Step 2 Add Supporting Step 3 Confimm
Forme Documents Submission>
| Print | [ Close |
Step 1 Sale of IA (IA-S) Application Form
A. Particulars of the applicant
YDLI have chosen Enghsh as the Ianguage fnrfutureﬁrespnndence FEEISTE fill |n the address in Enghsh
Mallmg Address Flﬂtﬂ.lnﬁ | 1A
Foor |1
Bok 3
e — ..
Bulding | Chai Wan Road
Steet | Yee Wan Tower
[Hslric:! trict —I CHMWAN
| | *“Hongl(z:-ng Kowloon  New Territories
Correspondence Address * R |
(Business Hﬁ%smbun Address if F Iatink 55-_1% =
applicable) address will be {Floor ii 1
printed on the licence Ik = —
§3B.!uck ;; 3
Bmldirlg | Chai Wan Road
Street | ‘Yee Wan Tower ]
ms_m | CHAIWAN [=]
“3‘* ng Kong Kmdnon Hew Teni'bmes
L@szpy from mailng address ]|
| Save as Draft || Back to First Step || Back || Nex
Fields marked with "are mandatory,
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Tick the checkbox of declaration to confirm application.

Step 1 Sale of 1A (IA-5) Application Step 2 Add Supporting Step 3 Confimm
Form= Document= Submission>
Step 1 Sale of IA (IA-S) Application Form

E. Declaration

|||I declare that to the best of my knowledge the information in this application is true and accurate.

| Save as Draft || Back to First Step || Back || Next |

Fields marked with "are mandatory.

Click the ‘Next* button to proceed to 'Step 2 Add Supporting Document’
List of required supporting documents will appear in the screen.

Total size of supporting document can be uploaded per each application is 100M. File
size of the supporting document is 10M or below for each file.

Click 'Upload Document‘ button to upload the supporting document(s).

Step 1 Sale of IA {IA-5) Application Step 2 Add Supporting Step 3 Confirm
Form> Document> Submission>

Close

Step 2 Add Supporting Document

Supporting Document

File Size: 10M or below for each file
Total size of supporting document can be uploaded per sach application is 100M

[ Upload Document

Required Supporting Document

|Business Registration Cerfificate

[Dthers (Memo, Letter._efc)
Technical Specifications

[
=
o
—_
g
=
0
]
(=]
=
-}
§
m
=4
™
-
e J e S | —

z i Remove Uploaded
Uploaded Document Name File Name File Size Dacument

Save as Draft || Back to First Step || Back || Next |
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Select the 'Document type' from the drop down box.

| Confirm | | Close |

Upload Document

‘Dumment Type" | —Select-- . ‘
| [ [ Browse | |

Fields marked with * are mandatory.

Click the ‘Open’ button to select the supporting document from the local drive.

| L .’Compute’r b Local Disk (T » Derno - | 3 || Search Demo - Fel |

Organize v New folder =~ M @ |

< Favorites arme Date modified Type Size

- Desktap @ EBRLC Bf28/2013 5:36 P Microzoft Office ... 12 kKB
-j Donvnloads
QE'ﬂ Recent Places

[ Libraries
Docurments
J'Music
| Pictures
B videos

-
18 Crranuter

File name: v |AllFilespy =

Click the ‘Confirm‘ button to upload the selected document.

jilUpload Document
|Du€:urnent Type®

| Business Registration Certificate | =]
| | C:\Dema\BRC.docx
Fields marked with * are mandatory.
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Message 'Document has been uploaded successfully* is prompted when document is
successfully uploaded to the system.

r a

hessage from webpage .

I _ Document has been uploaded successfully

Uploaded document will be displayed at the lower table.

Click the ‘Remove’ button of the selected supporting document, to remove the
document you want to remove from the application.

Step 1 Sale of IA {IA-S) Application Step 2 Add Supporting
" Document=

| Close |

Supporting Document

File Size: 10M or below for each file
Total size of supporting document can be uploaded per each application is 100M

Upload Document

Required Supporting Document
Business Registration Certificate
DH1271{s)
HKID / Other ID of autharized persan
IA Assessment Form
Others (Memo, Letter. . etc)
Technical 'Spéci'ﬁ.cal"mns

Remove Uploaded

Uploaded Document Name File Name File Size Docisiant
Business Registration Certificate BRC.docx 0.01M Remove |

Save as Draft H Back to First Step || Back H MNext ]
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Message "Are you sure to remove the document?‘ is prompted for confirmation.

@ Areywou sure to rernove the document?

| ok ] ’ Cancel

Click the ‘Next' button to proceed to ‘Step 3 Confirm Submission’.

Step 1 Sale of IA {IA-5) Application Step 2 Add Supporting Step 3 Confirm
Form= Document= Submission>

Step 2 Add Supporting Document

Supporting Document

File Size: 10M or below for each file
Total size of supparting document can be uploaded per each application is 100M

| Upload Document

Required Supporting Document

Business Registration Certificate
DH1271(s)

HKID / Other ID of authorized person
A Assessment Form

(Others (Memo, Letter . etc)
Technical Specifications

Remove Uploaded

Uploaded Document Name File Name File Size Docianent

Business Registration Cerfificate BRC.docx |D.{31M

‘Save as Draft || Back to First Step | | Back || Next |
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Application summary is displayed for review. Input the captcha and click the ‘Confirm
and Submit’ button to submit the application form.

You may click the 'Print* button to print the summary page for future reference.

1 Raile el LR K1 Aoyl ationt e 3 Aokt Byaprss St 3 Covdim
T fnbenhunkr

Particulars of the applicant

Preferred Language for correspondence of
this applieation.
(The Preferred Language chosen will
| automatically apply o all future
applieations concerning this licence, Erglah
including renewal and amendment
applieations)

Licenses / Authorized Person
Plurrs of Comparny Practics. | DPower Supply Canpany
Tiranch Nasw
Bt Rlaglutyanan hy
Tl O e Pty
| Rarrn * ey Lo
HED i F) il
D basriny b
E-Aiaa
{H o it o The
{Emal r— w1
| Hee. profiba s
Contact Person
Fila i fhor bty
Pama of Coman Person * O Doww
EN g oy 1 dfasend
From Bt ol Licimmsaa |
]
| Tl Mz R ]
Pl P
| P
Malng Askirgss Faaiira A
Fioen 1
Bdacn 1
Buiion Chan oy Rloaed
St Wit Was Tiorwr
Deaict AN
ey Kong
SCATOMpRRGRnCY Addele Ui A
Bz aon Addens e 3
H appleatie) sedcruan wil
T ey T —— Black 3
Bullfrg O Wl Rliied
Sirpit Vit Wi Tevear
Dustrict AR
Hog Hong
Purpose
by For 80 nackaten) Agedramncy Lsoonyt 10 iy oo i Fofiiwding Drotingsn, aciity
SandacheeProduce
Bale cutiuds rong Kang
Ciala by Hong Hang
Shacage o WA/ Xawy Tots
Datails of th irradiating apparatus
e . N— T
Scnloratas Wirmgikie B Tochostoqy S0
Exgagn | Luggug | Pacal Impecion Systen  New Techieiogy SHO00T

Premises for storage of irradiating spparatus
| Thors il B £ shovinggn of 1.0

Supporting Document
[T —— i M File Sira |
i By, Foghwasan Ceslcons B cox 0ok

AVPA I8 S M c:
Trg @ ey cotle || Ghange ie audia code

i
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An acknowledgement will be displayed upon successful submission.

Click the ‘Save* or "Print' button, to save or print the acknowledgement for future
reference.

Click the ‘Complete’ or 'Close’ button to close the application form.

Acknowledgement

| Save || Print || Close |

This is to acknowledge receipt of your application with details below.
We will process your application and / ar may contact you for further question.

Application Details

Type of Application Sale of lA (1A-5)
Application Reference Number 130628X007
{Queuing Position 60734
Remarks:

Queuing Posttion is the current position of the application.
Applicants should guote the Application Reference Number in any queries or correspondence.
You may track your application status through the Application Status Tracking

Demand Note will be sent to Email: dove@dove com

| Complete |

Please note the Application Reference Number as reference for future correspondence
in referring to the application submitted.
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